
National Insurance 

 
 

What is National Insurance? 
 
National Insurance is the name given to British Social Security Tax. You pay National Insurance 
contributions to build up your entitlement to certain state benefits, including the State Pension.  

You pay National Insurance if you’re: 

 16 or over 
 an employee earning above £149 a week  
 self employed making a profit over £5,725 a year (unless you get an exception) 

The exact amount you pay depends on how much you earn and whether you’re employed or self-
employed.  

What is a National Insurance Number (NINO)? 
 
Your National Insurance Number is a unique number that is allocated to you, and you will keep the same 
number all your life. The number tracks the amount of National Insurance contributions you have made.  
This information is essential if you need to claim benefits such as Jobseeker’s or Maternity Allowance, or 
when you come to claim your pension. 
 
Your NINO is printed on your NI card, which you will need to apply for if you do not already have one – 
you need to keep this card safe as the number can be used in identity theft.  DO NOT put this number 
on your CV. 
 

Who needs a National Insurance Number? 
 

 Everyone currently working in the UK or planning to work in the UK needs a National Insurance 
Number. 

 To get a National Insurance Number you must have the right to work or study in the UK.  

 
Where do I get a National Insurance Number from? 

Phone the Jobcentre Plus on 0845 600 0643 (Mon-Fri, 8am to 6pm) for an application form. Jobcentre 
Plus may write to you and ask you to come to an interview where you’ll be asked about your 
circumstances and why you need a National Insurance number.  

The letter will also tell you which documents to bring to prove your 
identity, eg: 

 passport/identity card  
 residence permit  
 birth/adoption certificate  
 marriage/civil partnership certificate  
 driving licence 



 You may also be asked to provide documents proving that you are actively seeking work. These 
could include: 

 A letter from a recruitment agency to say that you have registered with them to find work 
 A letter from an employer which says that you are being offered a job, or that you have been 

unsuccessful in applying for a job 
 A pay slip or contract of employment 
 An application form that you are going to complete to apply for a job 

 
It may take a little while for your National Insurance Number to arrive once you have applied for it. 
You can continue to work in this time. 

 
 

Further information 
 
The information on this leaflet is designed as a guide for students.  For more detailed information and 
queries, please go to: 
 

 www.gov.uk/national-insurance  
 

 www.hmrc.gov.uk/ni 

 

 

 

Disclaimer. The information provided in this document is intended as a guide only. You would need to 
verify any official detail with appropriate authorities before acting on it. We do not accept liability for any 
inaccuracies within this document. 
 
 
 

Follow us:   @covunicareers   covunicareers  covunicareers.wordpress.com  
 

  http://uk.linkedin.com/in/covunicareers 
 

Book an appointment to see a careers consultant and download more information sheets @ 
https://students.coventry.ac.uk/Careers/Pages/Home.aspx 
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