
Part-time and vacation work 
 
Balancing a part-time job alongside your studies not only helps you to fund your way through university but 
also demonstrates a strong work ethic and self-management skills - competencies which graduate employers 
are always keen to hear about.  
   

How to approach your search  
 
Responding to advertised vacancies 
The majority of employers now advertise their positions online and request for an application to be made via 
the company website. Many smaller businesses still advertise by displaying notices in their property’s window 
and will accept a hard-copy of your CV. Smaller shops and cafes may also recruit through ‘word of mouth’ so 
it is useful to canvas the city centre to look out for these recruiters.  

  
Seasonal positions  
Summer: during the summer vacation there are many companies in the UK that run language schools for 
international students and recruit for activity leaders, pastoral staff, administration roles, and teachers of 
English as a foreign language. Although the majority of opportunities are in the South, many are residential, in 
that accommodation and food is provided. These types of positions begin to appear as early as January ready 
for a May/June/July start.  
Beginning of the academic year: many bars, clubs and shops will recruit for part-time staff between August 
and September ready for the busy term time period. Some bars also recruit temporary staff to deal with the 
initial ‘fresher’ months when bar crawls, events and socials are taking place.  
Christmas: many retail outlets recruit extra staff from October onwards to deal with the busy Christmas 
period.  
 
Speculative applications 
With many students seeking part-time work, on occasion employers find there is little need to spend money 
on advertising with the local press or recruitment agencies as they are often approached directly by 
individuals enquiring about the availability of work. This often means the employer has a bank of possible 
candidates already at hand and therefore, recruitment becomes a far cheaper exercise and the hiring of staff 
much speedier. It is important to ensure this approach becomes an integral part of your strategy for seeking 
part-time work.     
 
Do people know that you’re looking?  
Speak to as many people as possible and let them know that you’re actively seeking work. If your friends, 
family, lecturers, classmates and housemates know that you’re looking for work then you’re likely to come to 
mind when people hear about a position.  
 
Be realistic 
It is important to realistically consider the following aspects of part time work opportunities: 
 

 Location - How far are you willing to travel? Do you have you own transport or is it easily accessible 
via public transport? If it is feasible for you to do so, widening your search area to include locations 
outside of the Coventry area, e.g. Birmingham or Leicester will substantially increase the amount and 
range of job opportunities available. However, if you have to spend a longer period of time travelling to 
and fro work this could come at a greater personal cost; you need to weigh up if the opportunity is 
worth it. 

 Hours - How much time are you able to commit? (We suggest no more than 12 hours a week if you 
are studying full time.) 

 Transferable skill and network development – How much will your network and skill-base be 
developed through undertaking the job opportunity? (Some part-time job roles may offer more scope 
for this than others.) 

 

Developing your CV for applications  
 
It is advisable to have a good CV at the ready, with a covering letter, which you can use to respond to 
advertised vacancies or leave with recruitment agencies or companies you have targeted as part of your 
speculative approach.  



 
The focus of CVs you use to secure part-time work will be vastly different to the focus of your graduate CVs. 
For example, you may be an engineering student with a CV which is fairly focused on experience and skills 
relevant to the engineering sector.  However, when applying for a job in retail for example, you would be wise 
to amend your CV so that it focuses on the particular skills necessary for this type of work; this may include 
customer service skills, team working, communication and problem solving skills. Identify the skills an 
employer seeks from a job advert, job description or person specification where these exist.  It is important to 
address these skills in your application and to highlight any relevant experience you have to offer. 
 

Where to look  
 
There is no one single place or resource that is best for seeking part-time work so it is advisable to utilise all 
resources available to you. Here are just a few to get you started:  
 
Part time vacancy bulletin 
Once weekly the Careers & Add+vantage Service creates a list of some of the current vacancies in the local 
area and posts a ‘part-time vacancy bulletin’ on the careers blog. Subscribe to the page via the link at the 
bottom of this leaflet.    
 
Recruitment Agencies 
Although recruitment agencies often seek experienced staff, there are many temporary jobs where this might 
not be applicable. 
 
 TheFutureWorks - Coventry University's recruitment agency based on the ground floor of the Hub 

(Jordan Well entrance): www.thefutureworks.org.uk 
 Unitemps www.unitemps.co.uk 
 Other recruitment agencies are listed in our Recruitment Agencies information sheet and on the 

Recruitment and Employment Confederation website www.rec.uk.com.  
 
Local Newspapers 
 Coventry Evening Telegraph - Jobs advertised on a Thursday or via the website:   

www.iccoventry.icnetwork.co.uk 
 Birmingham Evening Mail www. icbirmingham.icnetwork.co.uk 
 The  Warwick Courier  www.warwickcourier.co.uk 
 The Leamington Courier: www.leamingtoncourier.co.uk 
 
Local Authorities 
 Coventry City Council   www.coventry.gov.uk 
 Birmingham City Council  www.birmingham.gov.uk 
 Warwickshire County Council  www.warwickshire.gov.uk 
 North Warwickshire Borough Council  www.northwarks.gov.uk 
 Nuneaton and Bedworth Borough Council  www.nuneatonandbedworth.gov.uk 
 
Vacancies on Campus  
 Student Portal (CU student vacancies) and CUSU   

 
Social media  
 Many companies promote their vacancies on their social media platforms such as Facebook, Twitter and 

LinkedIn so connecting with these will ensure you are among the first to hear about their opportunities.  
 

 covunicareers  @covunicareers  covunicareers.wordpress.com  uk.linkedin.com/in/covunicareers 
 

Book an appointment to see a careers consultant and download more information sheets at 
https://students.coventry.ac.uk/Careers/Pages/Home.aspx 
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