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Job hunting for graduates 
 

 

Getting started 
 
Deciding on your career 
 
Deciding on a career choice after University can be a daunting experience, especially if you are lacking 
professional work experience. We have compiled this step-by-step guide to help you with your career 
planning and making the right career choice. 
 
Step one – Take a look at yourself 
The best way to find what will suit you is to create a self portrait by reflecting on everything you have done to 
date. This includes education, work experience and leisure.  
 
For example: 

 What has given you a sense of achievement? 

 What do you find interesting and absorbing 

 What motivates you to go the ‘extra mile’ 

 Ask friends and family what they think your strengths and weakness are 

 What skills come easy to you which others may struggle with 
 
If you are not sure what to do career wise then the Careers & Employability Service should be your first port 
of call. An Adviser cannot generate the perfect job for you but they can help to develop your understanding of 
job sectors and help you to relate your skills and qualities to different careers. 
 
You need to think about your strengths and weaknesses, but don’t dwell on the negatives. You need to start 
thinking about what you want from a job, how it will challenge and motivate you, and where your strengths lie. 
Finding out now will save you a lot of time later. 
 
There are plenty of online tools to assist you such as: 

 Prospects Planner- a tool to help you explore career possibilities. It is also designed to help you think 
about what you can offer and how this matches what employers are looking for. Go to 
www.prospects.ac.uk/links/pplanner 

 My Potential www.profilingforsuccess.com/research/coventry offers a battery of tests enabling you to 
appreciate key elements of your personality in the context of career choice. 
 

Step two – Look at what’s out there 
There are many more graduate recruiters than you may think and there are good reasons to look beyond the 
big ‘blue chip’ companies. Increase your options. Careers staff can help you with this, but here are some easy 
steps to finding out what is available to you. 
 
What is possible with my degree?  
Use www.prospects.ac.uk to investigate: see ‘Options with my subject’ and ‘What do graduates do next?’ You 
can also see a Careers Adviser and look at Positive Destination statistics (these are records of where 
students who took the same course as you gained employment). 
 
Finding out about occupations  

 The Career Zone library, in the Hub 

 Graduate Prospects 'explore types of jobs'  www.prospects.ac.uk/links/occupations 
 

 
 

http://www.prospects.ac.uk/links/pplanner
http://www.profilingforsuccess.com/research/coventry
http://www.prospects.ac.uk/
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Find out about employers and job vacancies 

 Employer directories such as Prospects and Target Jobs 

 Coventry Prospects System - www.coventry.prospects.ac.uk  

 Careers Fairs and Employer Presentations on campus 

 Coventry University Careers Service Information Library 

 Attend national Recruitment Fairs – www.prospects.ac.uk/links/careerfairs 

 Use tutor contacts- 50-70% of jobs are never advertised 

 Advice from Careers Advisers 

 Social Media (LinkedIn, Twitter, Facebook) 
 

Websites and literature can only tell you so much about what a job is really like. It’s useful to talk to people in 
the industry via networking and using your tutor contacts as 50-70% of jobs are never advertised. Remember 
that careers advisers are available to help you at any point, even after you leave! 
 
Step three - Develop skills and experience 
Depending on where you are in your course, you may have time to build additional skills and experience to 
help you get the job you want. Work experience placements frequently lead to a job and put you at an 
advantage of securing your ideal job. Take a look at: 
 

 Graduate Advantage (for the West Midlands) www.graduateadvantage.co.uk 

 STEP Programme www.step.org.uk 

 Look at www.prospects.ac.uk and register your requirements 

 Speak to a specialist Careers Adviser in your faculty EPU for ideas and contacts. 
 

Step four – Sell yourself 
Coventry University run numerous workshops throughout each academic year to prepare you for the world of 
work and how to sell your skills through CVs, application and interview. Make sure you find out when they are 
and attend. Careers Advisers can support you to identify your key strengths and offer help with identifying 
your skills and selling them to future employers via CVs and application forms. For ideas and examples to get 
you started please look at www.prospects.ac.uk for CV templates and examples of applications.  
 
        

Job hunting 
 
Looking for a job is not always easy but it will help if you have a structured approach. Often the most 
difficult part is getting started but this leaflet will give you some good ideas on how you can look for a job. 
 
When to begin  
It is best to start your job seeking as early as possible – at the end of your second year or beginning of your 
final year – don’t wait until you have finished your course and graduated! Employers expect you to be able to 
combine your final year with your job search. They believe that students who can combine these two 
demanding tasks have some of the qualities they are looking for.  

 
Where to find information 
Online – large recruiters have graduate recruitment websites with a wealth of information about their company 
and their graduate recruitment process. Employer ran Social Media accounts aimed at advertising vacancies 
are also becoming increasingly common.  
Employer presentations – employers often deliver presentations on campus to make students aware of them 
and their graduate recruitment.  For information on employer presentations at Coventry University see the 
Careers Events Calendar on the Careers and Employability Service page of the CU Portal. 
Careers Library – we have a range of leaflets, magazines and books to lend out on a range of subjects 
including jobs in different sectors, assessment centres, interviews, applications, psychometric testing, career 
planning etc.  

http://www.coventry.prospects.ac.uk/
http://www.graduateadvantage.co.uk/
http://www.step.org.uk/
http://www.prospects.ac.uk/
http://www.prospects.ac.uk/
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Recruitment timetable 
October and November: large employers promote their company via their website, attend graduate 
recruitment fairs and deliver presentations on campus.  Some employers have application deadlines for the 
middle or end of November. 
December: many large employers often have a deadline for applications in December. 
January to March: employers start to offer telephone interviews or invitations to attend an assessment centre 
and a first interview. 
 
The competition for a graduate job with a large employer is fierce.  Many employers who recruit graduates are 
small and medium sized employers (SMEs) and these smaller companies will not have such a rigid timetable.  
Most graduates work for these smaller companies. Many graduates gain employment through working for a 
company that they already know, either after a placement or a summer job. See our information leaflets 
entitled Working for SMEs, Working for the Third Sector and Working for the Public Sector. 
 

Finding vacancies  
 
Speak to family and friends letting them know you are looking for work. Use websites. Look at newspapers, 
magazines and relevant journals. 
 
 
Employer directories 
These aim to help you with your search for a graduate job. Large employers advertise their company and their 
graduate recruitment programmes. Those available to take away from the careers information library include:  
 

 Prospects Directory - published by Graduate Prospects 

 TARGETjobs - published by GTI Media 
 

Speculative approaches 
Once your CV is ready to be seen you can approach employers directly.  Do as much research into the 
company as you can - ideally you would want to have the name of someone in the company and try to 
arrange a visit.  A good way of getting to meet people is to ask if they would be willing to speak to you about 
how they got into their role in the company. Go and listen to what they say and sometimes they can offer you 
a few hours or days ‘work-shadowing’ them. 
You can try approaching companies over the phone but this is difficult unless you have a named contact.  
Some people have the confidence to ‘knock on doors’ visiting companies at their premises and asking to 
speak with the Managing Director – this can sometimes work with smaller companies but be prepared to be 
‘fobbed off’ or told that they will hold your CV on file. This approach is not easy but it can lead to offers of 
temporary, part time or contract work and even permanent work. 
 
Networking 
Many people find employment through making sure friends and family know that they are actively seeking 
employment and asking them to tell their contacts. They follow this up with a telephone conversation or 
arrange a meeting to reinforce this and to promote themselves. This approach is worthwhile as the more 
people who know you are looking for employment the more likely that you are to receive offers to discuss 
what you are looking for and what they have available now or in the future. You can also network via social 
media sites such as Twitter and LinkedIn. See our handouts on Networking and Using Twitter (and other 
social media) to supplement your job search. 
 
Search graduate jobs online 
Websites with a focus on graduate vacancies are widely available so an internet search is highly 
recommended.  Here are a suggested few just to get you started but there are many more online 
 

 www.coventry.prospects.ac.uk/ vacancies for Coventry University graduates. You will be required to 
register a username and password on initial registration. 
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 www.prospects.ac.uk  Register with My Prospects and have emails detailing job vacancies directly to 
your email account or even to your mobile phone.  Visit www.prospects.ac.uk  Go to My Prospects 
then Job Vacancy Alerts. 

 www.targetjobs.co.uk  - lists graduate schemes as well as other jobs 

 www.insidecareers.co.uk   

 www.gradjobs.co.uk 

 www.milkround.com 

 www.indeed.co.uk   

 www.graduate-jobs.com 

 www.workthing.com 

 http://jobs.guardian.co.uk/  

 www.graduate-recruitment.co.uk 

 www.grb.uk.com 
 
Graduate careers fairs 
Many universities across the UK will hold careers fairs mainly in the months of May and June and some in 
October and November.  These are either general fairs representing a variety of employment sectors or those 
with a particular sector focus.  Go to www.prospects.ac.uk Careers Advice and Careers Fairs for a list of fairs.  
 
The National Graduate Recruitment Exhibitions are held in London, Birmingham and Manchester see 
www.gradjobs.co.uk for the latest information.  
 
Always ensure you are well prepared to attend fairs in order to make the best of your visit.  Research 
companies attending and be prepared to speak to their representatives.  Be armed with a good CV as from 
time to time employers will ask you to leave a CV with them. 
 

Services for finalists and graduates 
 
As a Coventry University graduate you will continue to have access to a range of services to assist you with 
career decisions, job choice and applications. 
 

 Career discussions – Opportunities to talk to an adviser are available throughout the week.  We 
have a drop-in surgery most mornings and afternoons but it’s advisable to phone to check availability.  
If you have a long way to travel we can sometimes arrange a booked appointment or for you to speak 
with the adviser by phone or by email at careers.ss@coventry.ac.uk. Or pop in and see us in The 
Hub. 

 Information resources – Our careers information library located on the first floor of the Hub Building 
houses careers literature covering a wide range of careers related topics from postgraduate study to 
working abroad.  Some items are for reference only but there are also leaflets and employer 
directories for you to take away. 
 

 

Follow us:   @covunicareers   covunicareers  covunicareers.wordpress.com 

http://www.linkedin.com/pub/coventry-university-careers-student-zone/62/463/367 
 

http://www.prospects.ac.uk/
file://coventry/CSV/Staff/Personal/8/aa2298/www.indeed.co.uk
file://coventry/CSV/Staff/Personal/8/aa2298/www.graduate-jobs.com
http://www.workthing.com/
http://www.prospects.ac.uk/
mailto:careers.ss@coventry.ac.uk
http://www.twitter.com/CovUniCareers
http://www.facebook.com/pages/Covunicareers/224656297567554#!/pages/Covunicareers/224656297567554?sk=wall
http://covunicareers.wordpress.com/
http://www.linkedin.com/pub/coventry-university-careers-student-zone/62/463/367

