
 

 

 
Balancing your job search with study    
 
It can be difficult to judge how much time to spend on job-hunting when the clock is ticking and it seems you 
need to devote every spare minute to getting the best very degree you can. It can be tempting to postpone all 
of your job-hunting until after your exams. The downside of that strategy is that more vacancies will be filled 
by the time you're ready and you are likely to prolong the gap between university and work. 
 
Ultimately, it comes down to efficient time management. If you can divide your time in such a way that it 
doesn't affect either outcome you'll be ahead of the game – and a significant bonus is that you'll have some 
strong evidence of multi-tasking to present to an employer. 
 
Here's a possible strategy, but feel free to adapt it or even devise your own. 
 
Step 1.  On a sheet of A4 (or on a PC), write down in bullet points what you have to do in terms of study 

tasks and job-hunting tasks. Don't go into detail – just the bare bones (the essential). 
 
Step 2. Estimate the hours you have available between now and the start of your exams. 
 
Step 3.   Try to make a preliminary estimate of the time you'll need for job-hunting. For example, you might 

initially decide that you could afford to devote two hours per week to just the bare essentials 
(finding out where to look for opportunities, exploring job descriptions and person specifications, 
etc). As and when you come across interesting vacancies you can revise your time upwards 
accordingly.  

 
It is important to continually monitor your strategy so that you always feel you are on top of things. Be 
prepared to go all out for your studies at any time if you feel you need to. 
 

Activity Audit 
 
If you are having difficulty seeing where you can fit job hunting into your schedule you might find the Activity 
Audit exercise below helpful. 
 

Activity Hours 

Work  

Study  

Sleep  

Travel  

Rest & Recreation  

Other  

Total  

 

 
Useful resources 
 

 Time management – advice, self analysis and techniques from Kent University 
www.kent.ac.uk/careers/sk/time.htm  

 Time management – techniques for effective time management from Mind Tools 
www.mindtools.com/pages/main/newMN_HTE.htm  

 Activity Logs 
www.mindtools.com/pages/article/newHTE_03.htm 

 Time Management Exercise 
www.youtube.com/watch?v=SLibyXxsUdY 
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Subtract your total from 168 (the hours in a week). You now have an 
indication of the free time you have available to you.  
 
If you find you still don’t appear to have enough spare time then 
consider whether you are using your time efficiently. For example, 
perhaps could you multitask by doing part your job research or study 
while on public transport, or do some career planning in between 
lectures. 
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